HOW TO SETUP DOCTOR PAGES
1. Go to http://doc.activator.com
2. Click on Login
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3. Enter the provided Username and Password in the appropriate boxes and click Log In To Your Account
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DASHBOARD SECTION
4. Click on the Edit button to change information in your Activator web page
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5. The fields that are able to be updated include the following
a. Title – This should be the Doctor’s name or the name of the Clinic
b. Description – This should a 1000 word or less biography of the Doctor, clinic or a combination of the 2
c. Video – This should be either a video of the Doctor, their clinic or the Activator introduction video found @ https://www.youtube.com/watch?v=Z7IhwsVXJfo 
d. Contact information – This includes the following fields that MUST be filled in
i. Phone Number
ii. Address Line
iii. City
iv. State
v. Zip
vi. Country
vii. Neither Latitude, Longitude nor Map Zoom Level are requirements, but they can be entered if desired
e. Office Hours – These have now been updated to allow for a lunch period. If the office is not going to be open all day, just click the Closed check box.
f. Email Address – This can be a front office staff email address, or directly to the Doctor
g. Website URL – If the Doctor/Clinic has an existing page they can link to it through this box
h. Social Media – None of these are required, and they will not show on your Activator page unless they are properly filled in
i. Features – Please select all of the features that the Doctor/Clinic offers
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6. [bookmark: _GoBack]To add photos click on the Dashboard button to get back to go back to the Listing view and Click on the Media button
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7. Each image will need to be individually selected and then uploaded
[image: ]
8. Once the images are uploaded the Profile, Banner, and Gallery photos need to be selected by clicking on their icons.
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MY PROFILE SECTION
9. In this screen passwords and Activator Contact information can be updated. None of this information is used in your Activator Webpage. It is just your User Profile for the website’s login directory.
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TESTIMONIALS SECTION
10. In the testimonials section, patient testimonials can be added by the Doctor/Clinic Staff. Patients do not have the ability to submit their own Testimonials. They must be input by the Doctor/Clinic Staff/Activator Staff.
11. To get start click + Add Testimonial
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12. Input a catchy Testimonial Title in the Subject Section, then complete the entire Testimonial and click Add Testimonial
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13. Once completed the Testimonial will be submitted to Activator Staff for final approval prior to it posting to the Doctor/Clinic’s page.
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FAQ SECTION
14. In the FAQ section the Doctor/Clinic Staff can input any of their Frequently Asked Questions and Answers by click on the + Add FAQ button
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15. Enter the FAQ into the FAQ Question box and the Answer in the appropriate box and click Add FAQ
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16. Once completed the FAQ will be submitted to Activator Staff for final review and posting
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MESSAGES SECTION
17. The messages section is where all inquiries made from your Activator page will be stored in full compliance with HIPAA requirements regarding transferring of patient information. This is where you will go to see new messages and answer them. Start by clicking on Messages and then if there are any showing, click on the View button.
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18. The message as well as the patients contact information will then be displayed through the secure Activator.com website
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19. Once the message has been viewed the status on the Messages section will update from NEW to seen
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SUPPORT SECTION
20. The updated Find a Doc website now includes an option to send a support request directly through the website. Fill in all the required information as well as selecting the reason for contacting support and Click Send Your Request.
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COMPLETED PAGE REPRESENTATION
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General Information

Title

Dr. Clark Kent

Description

Clark Joseph Kent is a fictional character appearing in American comic books published by DC Comics. Created by Jerry Siegel
and Joe Shuster. he debuted in Action Comics #1 (June 1938) and serves as the civilian and secret identity of the superhero

Superman

Video

YouTube Video URL

hitps://wwwyoutube com/watch?v=1Wjd4F80mWI

Contact Information

Phone Number

555-555-4567

Address

3822 E. University Dr.

city state
Phoenix Arizona
Latitude
334225275

Map Zoom Level

Map Zoom Level

zip
85034

Longitude

-111.9988289

Country

United States of America
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Office Hours

Monday
open:[9  vi[00v|AM v| Lunch:[12  v[{o0 v[AM v]to[1  v}[o0 v[AM v]| Close:[5 v [[00 v[AM v| CJcClosed

Tuesday
open:[9  vi[00v|AM v| Lunch:[12  v[{o0 v[AM v]to[1  v}[o0 v[AM v]| Close:[5 v [[00 v[AM v| CJcClosed

Wednesday
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Thursday
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Friday
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saturday
Open: [None v [[00 v [AM v | Lunch:[None v [{00 v [AM v |to[None v {00 v [AM v | Close: None v {00 v [AM v | @ Closed

sunday
Open: [None v [[00 v [AM v | Lunch:[None v [{00 v [AM v |to[None v {00 v [AM v | Close: None v {00 v [AM v | @ Closed

Email Address.

clark-kent@activator.com

Website URL
hitp://www.dccomics.com/

Social Media

Facebook Twitter
https://www.facebook com/pages/Clark-Kent/105621786139: Twitter

Linkedin Google Plus
Linkedin Google Plus
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Contact Us

Features

Features

[ Family Care
) Nutritional Counseling

4/ New Patients Welcome

() Acupressure

() Acupuncture

() Adjunctive Physical Therapies

() Auto Injuries.

() Blood & Nutritional Tests.

[ Corrective Exercises.

) custom Exercise

) Programs Digital Scan Foot Levelers

4/ Emergency Care Available 24/7

[ Extremities

[ Family Care

[ Full Activator Spine Adjustments

[ Geriatrics

() Headaches

[-) Member of Most Provider Organizations

Update Listing

() Myovision-Static & Dynamic EMG
() New Patients Seen Same Day

4/ On-Site X-Ray

J personal Injuries

4l Photo Light Laser Therapy

) Physical Therapy Postural

¥/ Analysis

() Pronex If Traction

- Provider for Most Insurance Plans
[ Se Habla Espanol

J sports Physicals

1) Workers Compensation

[ Therapeutic Laser Therapy.

4/ X-Ray Imaging

(1) Weekly Health Workshops

ACTIVATOR™, ACTIVATOR METHODS and the ACTIVATOR logo are registered rademarks of Activator Methods
International, Lid. and may not be used without prior written permission

@ 3822 E. University Dr. Ste 5 Phoenix, AZ
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Support

Update Your User Profile

First Name
Clark
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websupport@activator.com

Password

Password

Retype Password

Retype Password

UPDATE PROFILE

Last Name

Kent

Display Name

Clark Kent

Phone Number

Phone Number
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S— Subject
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Reason for Contacting Support

It appears that my profile picture may be displaying my secret identity. Can you please remove it until | have time
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555-555-1324
Send Your Submit Request
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Proficiency Rated

CONTACT DETAILS ABOUT DR. CLARK KENT
9 3822 E University Dr. Clark Joseph Kent is a fictional character appearing in American comic books
Phoenix AZ. 85034 published by DC Comics. Created by Jerry Siegel and Joe Shuster, he debuted

in Action Comics #1 (June 1938) and serves as the civilian and secret identity
of the superhero Superman. Over the decades there has been considerable
debate as to which personality the character identifies with most. From his first

. 555-555-4567
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it decomics.com/ introduction in 1938 to the mid-1980s, “Clark Kent” was seen mostly as a
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Atom Man vs. Superman starring Kirk Alyn and The Adventures of Superman

starring George Reeves) and radio. In 1986, during John Byme's revamping of
OFFICE HOURS the character, Clark Kent became more emphasized. Different takes persist in
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